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AGENDA

PERSONNEL COMMITTEE

Thursday, 30th April, 2015, at 9.30 am Ask for: Denise Fitch
Wantsum Room, Sessions House, County Telephone 03000 416090
Hall, Maidstone

Tea/Coffee will be available 15 minutes before the start of the meeting
Membership (9)

Conservative (5): Mr P B Carter, CBE (Chairman), Mr G Cooke (Vice-Chairman),
Mr J D Simmonds, MBE, Mrs P A V Stockell and Mr B J Sweetland

UKIP (2) Mr N J Bond and Mr L Burgess

Labour (1) Ms A Harrison

Liberal Democrat (1): Mrs T Dean, MBE

Please note: that the unrestricted part of this meeting may be filmed by any member of the
public or press present.

By entering into this room you are consenting to being filmed. If you do not wish to have
your image captured please let the Clerk know immediately.

UNRESTRICTED ITEMS
(During these items the meeting is likely to be open to the public)

A. COMMITTEE BUSINESS
A1 Substitutes

A2 Declarations of Interests by Members in items on the Agenda for this meeting.
A3 Minutes of the meeting held on 28 January 2015 (Pages 5 - 10)

A4  Statutory Officer Disciplinary Procedures (Pages 11 - 16)




A5 Motion to Exclude the Press and Public

RESOLVED that under Section 100A of the Local Government Act 1972 the public
be excluded from the meeting for the following business on the grounds that it
involves the likely disclosure of exempt information as defined in paragraph 1 of
part 1 of Schedule 12A of the Act.

EXEMPT ITEM

B1 Developments and Implications of recent government actions on statutory
postholders, organisation design and employment policies (Pages 17 - 26)

Peter Sass
Head of Democratic Services
03000 416647

Wednesday, 22 April 2015



48.

49.

50.

Agenda Item A3

KENT COUNTY COUNCIL

PERSONNEL COMMITTEE

MINUTES of a meeting of the Personnel Committee held in the Wantsum Room,
Sessions House, County Hall, Maidstone on Wednesday, 28 January 2015.

PRESENT: Mr P B Carter, CBE (Chairman), Mr G Cooke (Vice-Chairman),
Mr L Burgess, Miss S J Carey (Substitute for Mrs P A V Stockell), Mrs T Dean, MBE,
Ms A Harrison, Mr J D Simmonds, MBE, Mr B J Sweetland and Mrs Z Wiltshire
(Substitute for Mr N J Bond).

IN ATTENDANCE: Mr I Allwright (Employment Policy Manager), Mrs A Beer
(Corporate Director Human Resources), Ms D Fitch (Democratic Services Manager
(Council)), Ms T McCarthy (Strategic Business Information Manager), Mr C Miller
(Reward Manager), Ms K Ray (HR Business Partner - Social Care, Health and
Wellbeing), Mr P Royel (Head of Employment Strategy), Mr D Shipton (Head of
Financial Strategy) and Mr G Wild (Director of Governance and Law).

UNRESTRICTED ITEMS

Minutes - 9 September 2014
(Item A3)

RESOLVED that the minutes of the meeting held on 9 September 2014 are correctly
recorded and that they be signed by the Chairman.

Discipline & Grievance Activity
(Item A4)

(1) Mr Allwright introduced a report which updated the Committee on employee
case work activity for 2013-14.

(2) In response to a question Mr Allwright explained that 40% of the disciplinary
cases which took more than 12 weeks involved staff on sickness absence which was
either related to the process or was running alongside it. A further 30% of
disciplinary cases taking over 12 weeks involved complex issues which involved
detailed investigative work.

(3) RESOLVED that the report of employee relations activity including senior
officer appeals hearings be noted.

Annual Workforce Profile Report update
(Item A5)

(1)  Ms McCarthy introduced a report which provided an update to the Annual
Workforce Profile report, presented to Personnel Committee in June 2014 and
included information on the changes in staffing levels, demographics and diversity of
Kent County Council’s workforce in the six month period ending 30 September 2014.
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51.

(2) Members confirmed that they still wished this regular update to include
information on schools that were still community schools but with the warning that
this information was subject to change due to the ongoing conversion of schools to
academies.

(3) Mrs Beer undertook to circulate to the Committee a graph setting out the
gender breakdown of the authority by salary scale and directorate.

(4) RESOLVED that the content of this report be noted and that further updates
continue to include information on school based staff.

Update on Terms and Conditions for Public Health Staff
(Iltem A6)

(1)  Ms Ray introduced a report which set out options for possible amendments to
the terms and conditions of Public Health staff with effect from 1 April 2015.

(2) Mrs Beer confirmed that it would be possible to Hay evaluate some of the
Public Health posts to see how they compared to KCC posts.

(3) Members discussed the options set out in the report and there was general
agreement that flexibility should be retained to give the option to recruit public health
staff on NHS terms and conditions if necessary to attract the best staff in the current
job market.

(4) RESOLVED that :

(@) the terms and conditions for all public health staff who transferred to
KCC in April 2013 be continued and updated in line with changes to NHS terms and
conditions;

(b)  recruitment of new public health administrative and managerial staff be
made on Kent Scheme terms and conditions;

(c) NHS terms and conditions, including access to the NHS Pension
Scheme, be maintained to utilise for specialist Public Health roles that were difficult to
recruit to;

(d)  public health staff on NHS terms and conditions be kept under review
alongside other non-Kent Scheme staff groups;

(e) the key employment procedures for public health staff be identified and
aligned with KCC procedures in order that all KCC staff experience consistent
employment processes regardless of whether they are employed on Kent Scheme or
NHS terms;

(f) the terms and conditions for public health be reviewed on an annual
basis in order to ensure that they are fit for the future.
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52.

53.

54.

55.

Membership of the Personnel Member Appointment Panel
(ltem A7)

(1)  Ms Fitch referred to the report on the membership of the Personnel Member
Appointment Panel, which was a sub-Committee of the Personnel Committee.

(2) RESOLVED that the membership of the Personnel Member Appointment
Panel be 4 — Conservative; 1 - UKIP; 1 — Labour and
1 — Liberal Democrat.

Date of Next Meeting - June 2015
(Item A8)

It was noted that the next programmed meeting of the Committee would be held on 3
June 2015.

Motion to Exclude the Press and Public
(ltem A9)

RESOLVED that under Section 100A of the Local Government Act 1972 the public
be excluded from the meeting for the following business on the grounds that it
involves the likely disclosure of exempt information as defined in paragraphs 1, 2 and
4 of part 1 of Schedule 12A of the Act.

EXEMPT ITEMS

Local Pay Bargaining - 2015/16
(Iltem B1)

(Mr D Shipton, Head of Financial Strategy, was present for this item and withdrew
from the meeting once it had been considered).

(1)  Mr Royel introduced a report which provided a summary of the position for this
year’s Local Bargaining process, the report sought of this Committee endorsement to
the proposed action, prior to it being submitted to full Council for approval.

(2) In relation to zero hours contracts Mr Royel confirmed that all of these
contracts where staff had been working regularly would be reviewed with the relevant
line manager and a report would be submitted to a future meeting of this Committee.

(3) There was discussion on the living wage which had been considered by this
Committee and had been the subject of a debate at County Council. Mr Royel
clarified the impact that the introduction of the living wage would have on KR2 and
KRS.

(4) RESOLVED that in principle the Committee agree to recommend the following
to the County Council on 12 February 2015;
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56.

57.

58.

59.

(a) a single pot of 2.5% for pay to be used to reward all staff in accordance with
the Total Contribution Pay (TCP), and

(b) 2015/16 pay to be bottom loaded with a minimum cash award and increase
to the bottom of KR2.

Discretionary Payments
(Item B2)

(1)  Mr Miller introduced the report which gave details about specific discretionary
payments made to individuals in accordance with the market Premium Policy. This
report had been requested at the meeting of the Committee on 9 September 2014

(2) Members acknowledged the importance of having discretion to use market
premiums in order to recruit and retain staff in key areas of the Council’s business.
An assurance was given that these discretionary payments were kept under review.

(3) RESOLVED that the report be noted

Strategic & Corporate Services Restructure
(Item B3)

(1) Mrs Beer introduced the report which provided information on the proposed
restructure of the Strategic and Corporate Services Directorate. The formal staff
consultation period ended on 23 January 2015, and Mrs Beer gave a verbal update
on the outcome of the consultation and answered specific questions from Members.

(2) The Committee were invited to comment on the proposals prior to a formal
decision being taken at the County Council meeting on 12 February 2015.

(3) RESOLVED that the proposed restructuring of the Strategic & Corporate

Services directorate be endorsed and recommended to the County Council for
approval at its meeting on 12 February 2015.

Deferred Redundancy
(Item B4)

(1)  Mrs Beer introduced a report which outlined proposed arrangements to ensure
continuity of leadership in Libraries, Registration & Archives.

(2) RESOLVED that the proposal set out in the report to engage Ms Slaven on a
temporary part-time basis through Connect2Kent in order to support the service
through the current transformation be approved

Urgent business

The Chairman referred to the report for item B5 which was not published with the
papers for this meeting as discussions were on going with the individual concerned
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and the report was despatched as soon as these had been concluded. He stated that
he had decided to take this as an urgent report due to the need for the Committee to
make a decision on the arrangements to fill this key role.”

Senior Management Appointment
(Item BS)

(1)  Mrs Beer introduced a report regarding appointment to the post of Director of
Specialist Children’s Services.

(2) RESOLVED that the Acting Director of Specialist Children’s Services be
appointed to the post of Director of Specialist Children’s Services on a fixed term
basis until 31 March 2016 and that the post be advertised on a permanent basis at
the appropriate time.
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Agenda Iltem A4

Item No:

By: Amanda Beer, Corporate Director — Engagement, Organisation
Design and Development

To: Personnel Committee
Date: 30 April 2015
Subject: STATUTORY OFFICER DISCIPLINARY PROCEDURES

Classification: Unrestricted

SUMMARY:

To consider and make recommendations to the County Council in response to
the Department for Communities and Local Government’s (DCLG) proposal to
remove the "Designated Independent Person" (DIP) from the disciplinary
process for the Head of Paid Service, Chief Finance Officer and Monitoring
Officer, and to reduce legal, financial and reputational risk and cost to the
Council of managing statutory officer disciplinary processes.

RECOMMENDATIONS

The County Council is requested to approve for inclusion in the Personnel
Management Rules provision for the proposed procedures for the Head of Paid
Service, Monitoring Officer and Chief Finance Officer as outlined in this report,
and that this process be extended to include all statutory roles, including the
Director of Children’s Services, Director of Adult Social Services and Director of
Public Health.

BACKGROUND

1. The current DIP procedure dates from 1993, but the origins of the concept of
‘statutory protection’ — whereby an officer of a local authority is protected
from capricious or unjustified disciplining or dismissal by a prior requirement
for an independent review of the alleged justification — are much older than
that. Section 4(3) of the Local Government (Clerks) Act 1931 provided that
ministerial consent was required to dismiss the clerk of a county council,
even though that office was held “during the pleasure of the council,” and
this, repeated in section 100 of the Local Government Act 1933, was the
position until 1974.

2. By 1974, when the reform of local government under the Local Government
Act 1972 took effect and some 1,500 principal local authorities were reduced
to 454, the concept of tribunal redress for unfair dismissal had been
introduced under the Industrial Relations Act 1971.

3. In the mid-1980s, the government appointed the Widdicombe Committee.
Their report The Conduct of Local Authority Business was published in June
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1986. No. 49 of 88 recommendations was that “the legislation should be
amended to prevent a local authority dismissing a chief executive except on
the vote of two thirds of the membership of the council” (a statutory
requirement to appoint a chief executive had been the subject of
recommendation 35). It is worthwhile revisiting the argument in paragraph
6.203 of the report that led to recommendation 49. The latter part of that
paragraph reads:

‘In some cases the exercise of these [new chief executive]
responsibilities would require them to be unpopular with the majority
party. These recommendations would be undermined if the majority party
could get rid of chief executives, and no less so simply because the chief
executive leaves by mutual agreement. Accordingly we propose that a
chief executive may only be dismissed on the vote of two-thirds of the
members of the council. The two-thirds test is precedented by the
requirement in the local Government (Scotland) Act 1947...but we have
deliberately phrased it more stringently so that it applies to the whole
council not just those voting.”

4. Three years later the Local Government and Housing Act 1989 enacted both
these recommendations, but in a modified form. A head of paid service,
rather than a chief executive, had to be appointed, while the statutory
protection that the Widdicombe report recommended came in the form of
council standing orders, required to be adopted under the Local Authorities
(Standing Orders) Regulations 1993. The DIP requirement was included in
paragraph 4(1) of Part | of Schedule 1 to these regulations, rather than a
requirement for a two-thirds majority vote.

5. These provisions were amended and augmented by the subsequent Local
Authorities (Standing Orders) (England) Regulations 2001. As well as heads
of paid service, the same statutory protection has since been extended to
chief financial (“section 151”) officers and monitoring officers.

The use and impact of the Statutory Protection provisions

6. Regulation 7 refers to its “appearing to the local authority that an allegation
of misconduct...requires to be investigated” before requiring that a DIP must
be appointed for that investigation. Such a requirement can only formally
come to appear necessary to the authority by the taking of a legally valid
decision to that effect. That decision in itself must comply with the statutory
procedure; accordingly the authority may well carry out, or appoint someone
to carry out, a preliminary investigation or inquiry to help them decide if the
test of regulation 7(1) is met. Any such person carrying out such preliminary
inquiries is not a statutory DIP, but must still take care not to act in a
prejudicial manner.

7. The 1993 Regulations were hardly used in their first few years, but more
recently there have been a number of cases being referred by councils for
full’ investigation by a DIP. However, the number of cases where the
process has been completed, leading to a recommendation to the council by
the appointed DIP, is very small, as often the reference to a DIP (or even the
possibility of such reference) has had the effect of encouraging reluctant
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parties to consider alternative resolution of the issue in view of the time and
costs potentially involved.

After some twenty years’ experience of these protection rules, it is safe to
say that their continued existence acted as a powerful tool in ensuring good
governance and the maintenance of high standards of legal, ethical and
financial conduct and probity by an authority. It is important, therefore, that
Kent County Council implements the new regulations in a way that ensures
that protection is maintained while effectively managing and reducing the
cost and any risks to the Council.

Protection of Statutory Officers

9.

The relevant local authority statutory officers affected are the Head of Paid
Service, the Monitoring Officer and the Chief Finance Officer. Their statutory
responsibilities are manifold, but can be summarised as follows:

¢ Head of Paid Service - has a duty to report to Council where he considers
it to be appropriate in respect of the co-ordination of the discharge of the
various functions of the authority, or the adequacy or pay of staff, or its
organisation or management.

¢ Monitoring Officer - has a duty to report where he is of the opinion that the
authority has or proposes to act unlawfully.

e Chief Finance Officer - has a duty to report where there is unlawful or
improper expenditure/financial dealings, etc.

10.These are important regulatory functions to protect the Council’s ability to

11.

discharge its functions effectively and lawfully, to prevent the politicisation of
employees and to safeguard against the inappropriate or illegal use of public
resources. Exercising these functions could bring the statutory officers into
conflict with the political leadership of the Council.

The DCLG has proposed the replacement of the current DIP process with a
requirement that decisions to dismiss a statutory officer must be taken by full
Council, with regard being given to a report on the dismissal from a panel
consisting of at least two independent persons. These persons to be drawn
from those people appointed under section 28(7) of the Localism Act 2011.
The DCLG considers that the current arrangements lead to a higher
prevalence and high overall cost of severance payments as part of
compromise agreements, which are implemented instead of disciplinary
proceedings requiring a DIP.

12.The DCLG conducted a 4 week consultation on the proposals in March 2013

and has now followed it up with a further short consultation on draft
amendments to the Local Authorities (Standing Orders) (England)
Regulations 2001. This has resulted in regulations that require the new
process to be approved by the County Council no later than its first ordinary
meeting after 11 May 2015.

13.1t is important that those statutory officers who have a responsibility to serve

the wider public good must also have the freedom 'to speak truth unto
power' without undue fear of summary removal from office for so doing. The
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cost and risk to the Council, in terms of local democracy, reputation, probity
and good governance would be threatened if a statutory officer was reluctant
to properly discharge their functions in case they may be subject to
dismissal as a consequence

14.1t may be considered that removal of the DIP process may weaken the
Council’s ability to discharge its functions effectively and lawfully and to
safeguard against the inappropriate or illegal use of public resources.
However, the 2015 regulations do not remove the possibility of the
appointment an investigator if required to report to the panel of independent
persons.

Cost of Severance Payments

15.There are understandable concerns about the length of time as well as the
financial costs of using the DIP process, particularly where an employee
remains suspended whilst the matter is dealt with by the appointed DIP.
There is little evidence that the DCLG’s changes will significantly reduce the
cost of dismissing the officers under consideration.

16.Consideration of cost also needs to consider the impact of the statutory
employment protection regime currently in place whilst KCC needs to be
confident that the decisions made are sound within this context. The
Authority needs to ensure that decisions made are defendable in the face of
any unfair or wrongful dismissal claims made to an Employment Tribunal or
High Court.

17.Therefore, scope to appoint someone to investigate the matters and
recommend to the panel, if required, can support the mitigation of any risk in
relation to the dismissal decision. The timescales and costs of this can be
managed by the use of a “Select List” with set fee arrangements.

18.Equally, high severance settlements do not arise when an authority seeks to
dismiss a statutory officer for good cause, but are high only when it seeks to
do so without a case which would stand up to scrutiny in an Employment
Tribunal or Court. If the Council has a strong disciplinary case, then it should
have no fear of pursuing disciplinary action.

19. Outside of disciplinary procedures, it is however important that there is still
sufficient scope to allow lawful and defensible settlements where
continuation of a statutory officer contract is untenable because there has
been a fundamental breakdown in trust and confidence.

20.The existing disciplinary process is enhanced by there being a limitation on
the Council’s ability to suspend a statutory officer for a period of more than
two months, which can only be extended with the consent of the DIP. This
restriction encourages the Council to conduct the investigation expeditiously
and so limits the cost of paying salary during a prolonged period of
suspension. There is merit in retaining an equivalent provision in any revised
procedure.
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Proposed KCC Procedure

21.In consideration of the context in this report it is proposed that the Council
adopts a procedure as provided for in The Local Authorities (Standing
Orders) (England) (Amendment) Regulations 2015.

22.This will require the Council to appoint a panel of at least two independent
persons to consider any case for dismissal made against the Head of Paid
Service, Chief Finance Officer and Monitoring Officer. In addition to the
requirements of the regulations a ‘Select List’ of investigators is maintained
for use if the panel requires their services.

23.The panel will make a recommendation on the dismissal to Personnel
Committee who will consider this alongside any advice, the conclusions of
any investigation into the proposed dismissal and representations from the
officer concerned.

24.Under the 2015 regulations if a committee discharges, on behalf of the
Council, the decision to dismiss, full Council must approve that dismissal
before notice of dismissal is given. Therefore it is proposed that Personnel
Committee makes the recommendation to County Council if a dismissal is
required so it can make a decision as required by the regulations.

25.There would be an explicit assumption that the Council would abide by the
recommendations of the independent panel unless there were exceptional
reasons to justify departing from them.

26. 1t would be proposed that a statutory officer may only be dismissed on the
vote of two-thirds of the members of the Council, as per the original
Widdicombe Committee recommendation referred to in paragraph 3. It
should be noted that as any decision to dismiss will be taken by the County
Council it will not be possible to provide any internal appeal process.

27.The proposed procedure to manage a dismissal is, therefore:

e Appointment of a panel of independent persons (arranged by the Head of
Democratic Services)

e Consideration of the appointment of an investigator

e Consideration of the case against the post holder by the panel

e The panel makes a recommendation on dismissal to Personnel
Committee

e A decision is made by Personnel Committee in consideration of the
panel’'s recommendation

e If Personnel Committee decides the post holder should be dismissed it
recommends this action to County Council

e County Council makes a decision on whether to dismiss or not

Appointment of the Independent Persons
28.The 2015 regulations state that two independent persons should consider
any dismissal of the Head of Paid Service, Chief Finance Officer and

Monitoring Officer. The people must be drawn from those appointed under
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section 28(7) of the Localism Act 2011. Currently KCC has one person it
calls upon in line with the minimum requirement under the 2011 Act.

29.KCC has a reciprocal arrangement with the Kent Fire Authority to use their
appointed independent person in situations where the Council’s may not be
available or is conflicted. Therefore there is scope to appoint two people for
the purposes of constituting a panel under the 2015 regulations.

30.1f one or both of the people identified above cannot be appointed to the
independent persons’ panel, there is also scope to use the Kent Secretaries
network with other authorities in order to ensure an appropriately
constituted panel.

Extended Coverage of the Procedure

31.This paper sets out why it is necessary to have a procedure in place that
effectively manages any dismissal of the Head of Paid Service, Chief
Finance Officer and Monitoring Officer which ensures the role of these
officers in maintaining effective local democracy, reputation, probity and
good governance is protected. There is an argument to be made that these
considerations could also be extended to all statutory roles which would
include the Director of Children’s Services, Director of Adult Social Services
and Director of Public Health. This paper recommends that extension to the
Committee.

RECOMMENDATION

32.The County Council is requested to approve for inclusion in the Personnel
Management Rules provision for the proposed procedures for the Head of
Paid Service, Monitoring Officer and Chief Finance Officer as outlined in this
report, and that this process be extended to include all statutory roles,
including the Director of Children’s Services, Director of Adult Social
Services and Director of Public Health.

Background documents: None

lan Allwright
Employment Policy Manager
Ext 415774
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of the Local Government Act 1972.
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By virtue of paragraph(s) 1 of Part 1 of Schedule 12A
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